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FRAMEWORK AGREEMENT  
(hereinafter referred to as the “Agreement”) 

entered into a Framework Agreement for money transfer on 16/11/2021: 

BY AND BETWEEN 

(1) PEKAWA organization for humanitarian service & environmental development 
a non-governmental nonprofit organization, with its seat in 64 English village, Erbil, 
Iraq. Registered in directorate of NGO in Baghdad under number 
[                                       ] (hereinafter referred to as “PEKAWA”), represented by 
Abdulmanam Assani, acting in the Head of organization, and 

(2) Second party  

 

 

 

PEKAWA and the Supplier shall each be referred to as the “Party” or jointly as the “Parties”. 

RECITALS 

WHEREAS 

(A) PEKAWA, as a humanitarian organization, operates in Poland and abroad, 
organizing and brining humanitarian and developmental aid; 

(B) PEKAWA operates a mission in Iraq with it is country office in Erbil, 
PEKAWA recently established an office in Ninawa, Sinjar to support 
vulnerable people in cash for work activities and rehabilitation. (the “Mission’s 
Goal”).  

(C) In order to achieve the goal, set out in Recital B, PEKAWA has carried out a 
tender to select the most favorable bid made by the Supplier. 

(D) The Supplier shall ensure the appropriate execution of the scope of the 
Agreement and shall contribute to the accomplishment of the Mission’s Goal. 

The Parties resolve as follows: 

I. DEFINITIONS 

The following terms and expressions used in this agreement shall have the following meaning, 
regardless of whether they are used in singular or in plural and regardless of the declination: 
 

Business Days shall mean all days from Sunday to Thursday; 
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Confidential 
Information 

shall have the meaning given to it in Article 9.2 of the 
Agreement; 

Agreement shall mean this Supply Agreement; 

Contractual Penalty  

Delay shall mean each day of delay counting from the date of Delivery; 

Delivery shall mean the delivery of services described in Appendix No. 
1 to the Agreement; 

Delivery Receipt shall mean a confirmation of Delivery receipt substantially in 
the form of Appendix No. 2; 

Documents shall mean paper and electronically generated documents, 
necessary for due performance of the Deliveries; 

Effective Date shall mean the date of execution of the Agreement; 

Final Date shall mean the last day of deliveries specified in Article 13.1 of 
the Agreement; 

Head of Organization of 
PEKAWA  

shall mean a PEKAWA representative to act as the head of a 
PEKAWA Organization in Iraq,  responsible for coordinating 
and cooperateing on a day-to-day basis with third parties, 
including the Supplier, including without limitation, signing, 
making, receiving and obtaining all declarations and 
documents; 

PEKAWA PEKAWA organization,  

PEKAWA Board shall mean persons sitting on the PEKAWA Management 
Board, registered in the National Court Register, authorized to 
represent PEKAWA in accordance with the rules of 
representation; 

Parties shall mean the parties to this Agreement; 

Payment shall mean a payment for the Deliveries on the basis of the 
Agreement; 

Supplier Name of supplier  

Supplier’s 
Representative 

shall mean a person(s) whose first and last name(s) and 
position(s) are defined in the Agreement, designated by the 
Supplier as a contact person(s) during the provision of the 
Deliveries and day-to-day cooperation in performing the 
Delivery; 

Tender Documents  
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II. SCOPE OF AGREEMENT 

The Agreement governs the legal relationship between PEKAWA organizatoin and the 
Supplier and applies only to the orders placed by PEKAWA organization for delivery of 
services described in Appendix no 1. All Orders placed with the Supplier by PEKAWA 
Orgnization will be subject to the terms and conditions set out in this Agreement and 
incorporate, by reference, any relevant Schedules. Any terms and conditions included in 
or on the reverse of an Order shall have no legal effect. 

III. EXECUTION OF THE CONTRACT: 

3.1 The Parties agree that a detailed scope of Deliveries, including, in particular, the definition 
of the scope of Deliveries, along with a Delivery schedule, with a breakdown, if any, into 
unit (partial) Deliveries, their quantitative and qualitative parameters, as well as the 
completion of Deliveries, shall be described by PEKAWA in detail in the Order. 

3.2 PEKAWA organization is under no obligation to procure the Services from the Supplier 
at a particular time or at all. This Agreement is not an exclusive arrangement and nothing 
in this Agreement shall operate to prevent PEKAWA organization from engaging any 
other organizations or persons to provide services similar to or the same as those 
constituting subject of the Agreement and specified in Appendix no. 1.  

3.3 Deliveries made by the Supplier are to be made on the basis of individual orders in the 
form of separate order from PEKAWA organization, with a reference to this Framework 
Agreement and with legally binding quality, and in accordance with the subsequent 
provisions in this Agreement. The orders from PEKAWA organization shall contain the 
following information: order number, reference to this Agreement, list of services out of 
those specified in the Appendix no. 1, quantity, price per unit and total cost, (as specified 
in Apprentice no. 1), delivery date, place of performance, and other terms of delivery and 
payment, as agreed in writing between the Parties in addition to this Agreement. Each 
Order shall be treated as an individual Contract for delivery and invoicing. 

3.4 PEKAWA organization shall notify the Supplier about the intent of placing the Order via 
e-mail to the address provided in article 4.15 below. The Supplier is obliged to 
preliminarily accept the Order or to provide a reasoned refusal within 3 working days from 
the date of receipt of the email. Following the preliminary acceptance of the Order by the 
Supplier the Parties will proceeded with singing the Order that in order to become valid 
must be signed by the duly authorized signatures and stamped stamps by both the 
PEKAWA organization and the Supplier.  

3.5 The completion of the Deliveries shall be confirmed by the Parties by way of a Delivery 
Receipt, substantially in the form of Appendix No. 2 to this Agreement.  In the event of 
partial Deliveries, the Parties shall each time confirm the acceptance of such Delivery by 
making a relevant note on the receipt as to the part of Deliveries completed. 

IV. RIGHTS AND OBLIGATIONS OF THE SUPPLIER 

4.1 The Supplier shall make Deliveries exercising due care, in a timely manner, in compliance 
with applicable legal regulations and accepted standards of conduct. 
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4.2 The Supplier hereby declares that it shall make the Deliveries and perform its obligations 
under this Agreement in conformity with: 

4.2.1 its terms and conditions; 

4.2.2 applicable legal requirements; 

4.2.3 PEKAWA’s usual practices. 

4.3 The Supplier represents that it has qualifications required by law for the Deliveries under 
this Agreement, and it shall obtain decisions and permits required by law to duly make the 
Deliveries.  

4.4 If in order to make the Deliveries qualified staff and professional equipment are necessary, 
the Supplier shall ensure an adequate number of qualified staff members and equipment 
necessary to perform the Deliveries in conformity with this agreement.  

4.5 The Supplier shall permit PEKAWA organization, without any undue delay, but no later 
than within 14 days after a relevant request is made by PEKAWA organization, to carry 
out an audit of the quality, quantity, technical requirements and other requirements 
concerning the Deliveries provided on the basis of the Order issued under this Agreement.  
The audit may be carried out by the Head of PEKAWA organization, or a person(s) 
designated by him, and the Supplier agrees to make available any documents concerning 
the Deliveries which may prove to be necessary for a proper audit.  If the audit shows that 
the manner of performing Deliveries is defective or inconsistent with the contract/purchase 
order, the Head of PEKAWA organization may demand a change of performance of 
Deliveries; in such case Article 12.4 shall apply accordingly. 

4.6 The Supplier shall without any undue delay notify PEKAWA of any material events 
concerning the performance of this Agreement requiring PEKAWA’s decision.   

4.7 Before the provision of Deliveries, the Head of PEKAWA organization or a person(s) 
designated by him/her and the Suppliers shall carry out a technical check of the Deliveries.  
Depending on the nature of Deliveries, with each part of Deliveries a document should be 
provided confirming their origin. [such as: an attestation, a certificate, manufacturer’s 
labels, labels and other]  

4.8 The Supplier shall keep a complete and detailed documentation of the Deliveries made as 
well as other data required by PEKAWA or by law, shall guarantee an appropriate way of 
keeping the documentation and ensure an immediate access to the documentation to the 
Head of PEKAWA organization or to a person or persons designated by him so that it 
could be confirmed for conformity with the original, submitted to PEKAWA’s supervisory 
authorities and be a basis for providing explanations or used for other PEKAWA’s 
purposes.  The Supplier shall also offer PEKAWA assistance in preparing explanations, if 
any, in connection with activities overseen by PEKAWA’s supervisory authorities.  

4.9 Transport for the Delivery shall be provided or arranged by the Supplier. 

4.10 If a partial Delivery is made, such Delivery shall be confirmed by a partial Delivery 
Receipt in accordance with Article 3.5 above. 
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4.11 The Supplier represents that the representation made in the bidder’s/candidate’s 
representation comprised in the Tender Documents remains valid.  Furthermore, the 
Supplier declares that it shall comply with all legal regulations connected with this 
Agreement and agrees not to engage in any corrupt practices or activities and declares that 
it has not offered and will not offer any money, bribes or other things in order to obtain 
illegal or undue benefits in connection with this agreement. 

4.12 The main point of contact for PEKAWA is the Supplier’s Representative,  NAME AND 
PHONE NUMBER EMAIL 

 

V. RIGHTS AND OBLIGATIONS OF PEKAWA 

5.1 PEKAWA agrees to collect Deliveries and make the Payment in accordance with Article 
V. 

5.2 PEKAWA agrees to provide the Supplier with all information and copies of documents 
necessary for the Supplier to properly perform its obligations arising from this 
Agreement. If in order to provide the Supplier with information and copies of documents 
it is necessary to obtain PEKAWA Management Board’s consent, they will be delivered 
after such consent is received. 

5.3 If necessary, and in particular, during an audit carried out by authorized authorities, the 
Parties agree to fully cooperate in this regard, in particular, make available without any 
undue delays documents and information kept by each Party, requested by the auditing 
authorities. 

5.4 PEKAWA shall notify Supplier without any undue delay of any material events affecting 
the Deliveries. 

5.5 PEKAWA shall have the right to control the performance of Deliveries. 

5.6 The main point of contact for Supplier is  Marwan Biyram, , holding the position of 
Procurement manager, contact data: phone  [   ], e-mail procurment@pekawa.org, address  
64 English village, Erbil, Iraq. 

VI. PAYMENT 

6.1 The Supplier shall issue invoices based on the prices set in appendix 1, Reference 
Charges and Available Services of this Agreement. 

6.2 Each Invoice shall relate to a particular Order.  

6.3 Each Invoice must have annotated on it the PEKAWA’s Order number. 

6.4 PEKAWA shall do a three (3) way match between the Order, the Suppliers Invoice, and 
the PEKAWA receipt of deliveries. If the Invoice matches the Order and PEKAWA 
receipt of deliveries then the Invoice will be forwarded to the PEKAWA Finance Office 
for payment. If the Invoice does not match the Order and PEKAWA receipt of deliveries, 
then the Invoice will be returned to the Supplier for correcting and resubmitting. 
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6.5 PEKAWA shall pay within  sixty (60) calendar days following the acceptance of the 
supplies and receipt of the Invoice. 

6.6 An invoice issued to PEKAWA should be delivered to the following address: PEKAWA, 
64 English village, Erbil, Iraq. 

6.7 The payment for the Supplier shall be made by cheque or bank transfer to Service 
Provider’s official account below, any changes of the bank account details must be 
confirmed in writing and attached to the Agreement. The date on which PEKAWA’s 
account is debited shall be deemed to be the date of payment. If the date of payment falls 
outside the Business Days or on a public holiday, the first business day following those 
days shall be the date of payment.  

Payment 
Data 

Account Holder  

Account Type  

Bank  

Bank Address  

Swift Code  

Bank Account Number  

 

6.8 In cases where PEKAWA desire to pay the supplier in different currency than the one 
specified in the purchase order e.g. Purchase order is issued in IQD but payment is done 
in USD, the supplier should issue the invoice in the currency in which the payment to 
recipients was done (either IQD or USD) and use the date of the invoice to determine the 
exchange rate used for this transaction. The exchange rate shall be based on the market 
exchange rate whenever applicable.  

6.9 PEKAWA shall not pay any other costs or cover the costs and losses of the Supplier or 
third parties. 

VII. MATERIALS ENTRUSTED 

7.1 The Supplier accepts and takes responsibility for documentation provided and 
agrees to use it only for the purposes of the Deliveries to PEKAWA.  
Furthermore, the Supplier agrees to conform to the rules of processes and rules 
of safety adopted by PEKAWA.  The Supplier shall not have the right to forward 
the documentation to third parties without obtaining PEKAWA Management 
Board’s consent to such delivery. 

7.2 PEKAWA shall retain the ownership right to any materials provided. At 
PEKAWA’s request, the Supplier shall be required to return materials used.  
When using the materials, the Supplier shall be responsible for a loss, destruction 
or inability to return materials at PEKAWA’s request.  If the Supplier loses, loses, 
destroys or is not able to return the documentation at PEKAWA’s request, the 
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Supplier shall pay any damage suffered by PEKAWA as a result of the loss of 
documentation provided. 

VIII. COPYRIGHTS 

8.1 The Supplier represents and warrants that the performance of the agreement shall 
not breach any copyrights and personal rights or any other third party rights. 

8.2 The Supplier represents that its copyrights and related rights to make the 
Deliveries shall not be limited within the scope covered by this agreement. 

8.3 Upon the receipt of the Payment, the Supplier shall transfer to PEKAWA all 
copyrights and related right to make the Deliveries including the exclusive right 
to permit the exercise a derivative copyright as part of the payment for the 
performance of the Contract/purchase order (i.e., without any additional fee for 
assignment of copyrights); provided that such rights arise as a result of the 
performance of the Contract/purchase order. 

8.4 The copyrights and related rights shall be assigned, as contemplated in Article 
8.3, in all known fields of cooperation, and in particular: 

8.4.1 fixing with any technique, including print, on a photographic film, on a 
magnetic tape, on a diskette, digitally; 

8.4.2 multiplying with any technique, including print, on a photographic film, on 
a magnetic tape, on a diskette, digitally; 

8.4.3 marketing; 

8.4.4 inputting into a computer memory and into a computer and/or multi-media 
network; 

8.4.5 making the work publicly available in such a way that any person may have 
an access to it in a place or at a time chosen by him or her (e.g., making 
available on the Internet); 

8.4.6 public performance and/or public representation; 

8.4.7 exhibiting; 

8.4.8 displaying; 

8.4.9 lending; 

8.4.10 fixed or wireless video or audio broadcasting by a ground broadcasting 
station; 

8.4.11 broadcasting via satellite; 

8.4.12 retransmission. 
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8.5 The assignment of the copyrights as referred to above shall not be limited either 
in time or territory. 

8.6 The Supplier accepts all liability for a breach of copyrights and other third party 
industrial property rights in performance of this agreement, regardless of against 
which Party a claim for breach of such rights is presented. 

IX. CONFIDENTIALITY 

9.1 Neither the Supplier nor PEKAWA shall disclose any Confidential Information 
to third parties for any reason and shall not use any Confidential Information in 
any manner other than in order to perform this Agreement other than: (i) subject 
to prior written consent of the other Party, which in PEKAWA’s case shall mean 
the consent granted by PEKAWA Management Board; (ii) to the extent required 
by law or legal regulations; or (iii) to representatives, legal, accounting or 
professional advisors, financing institutions and auditors 

9.2 In this Agreement “Confidential Information” shall mean: (i) any information 
connected with this Agreement, the tender as a result of which this Agreement 
was entered into or received by the Party in connection with its performance; (ii) 
any information of the Parties which is not in public domain; and (iii) any 
information provided to the Party by a third party authorized to disclose such 
information. 

9.3 The Parties shall instruct their legal and accounting advisors, consultants, 
auditors, employees, voluntaries, and other representatives and collaborators, 
involved in the performance of the Agreement, of the confidentiality commitment 
set out in Article 8.1 above.  If so requested, to confirm the acceptance of such 
confidentiality undertaking, the Supplier shall collect written declarations signed 
by the aforesaid persons and forward them to PEKAWA. 

9.4 The Supplier and PEKAWA, respectively, shall be responsible for ensuring that 
all persons specified in Article 9.3 above will comply with the confidentiality 
undertaking. 

9.5 Any documents exchanged between the Parties shall be used only for the 
performance of this Agreement and shall not (also after the completion of the 
agreement), be used by a Party for any purpose other than the performance of the 
Agreement without prior written consent of the other Party, which in PEKAWA’s 
case shall mean consent from the PEKAWA Management Board. 

9.6 The obligation described in this article shall be in force throughout the term of 
the Agreement and for 10 years of termination of the Agreement confidential, 
regardless of the reason of the termination.  

 

X. PERSONAL DATA PROTECTION 

10.1 The Parties agree to conform to applicable legal regulations concerning personal 
data protection and not to make any data on employees, voluntaries, beneficiaries 
or collaborators of any Party hereto to third parties. 
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10.2 PEKAWA may ask the Supplier to disclose the data of its employees or 
collaborators.  In such case the scope of information required by PEKAWA shall 
be determined in the request delivered to the Supplier. The Supplier agrees to 
provide data concerning its employees or collaborators within the requested scope 
within 14 days PEKAWA has made such request.  

XI. FORCE MAJEURE 

11.1 Neither Party shall be responsible for undue performance of obligations arising 
from the Agreement caused by a force majeure event. 

11.2 A force majeure event shall be an extraordinary event having an impact on the 
performance of the Agreement, which could not have been predicted or prevented 
by the Parties.  Such events shall include, in particular: 

11.2.1 wars and other military actions, invasions, commotions, acts of sabotage or 
terrorist acts; 

11.2.2 rebellions, military or civil coups, revolutions; 

11.2.3 flood, fire, hurricane and other natural disasters. 

11.3 The Party invoking a force majeure event shall be required to immediately notify 
the other Party to the Agreement that a force majeure event has occurred and 
ended but no later than within 14 calendar days after such force majeure event 
has occurred/ended. 

11.4 If a force majeure event has occurred and the other Party has been notified 
thereof, the terms and conditions of performing contractual obligations shall be 
extended for the duration of the force majeure event. 

XII. NON-PERFORMANCE OR UNDUE PERFORMANCE OF THE 
AGREEMENT 

12.1 In the event of non-performance or undue performance by the Supplier of the 
Deliveries as a result of circumstances for which the Supplier is not responsible, 
PEKAWA shall give the Supplier an additional time period for the performance 
of the Deliveries. The Supplier invoking the circumstances referred to above, 
shall provide PEKAWA with documents confirming that the circumstances have 
occurred and the time of their duration or shall otherwise prove that they have 
occurred.  If, however, any Deliveries are not completed within 20 Business Days 
from the date on which it was to be delivered to PEKAWA, the Agreement shall 
be terminated unless the Parties resolve otherwise in writing. 

12.2 In the event of non-performance of the Deliveries for reasons attributable to the 
Supplier and a failure to make the Deliveries to PEKAWA within the time limit 
set in the Order issued under this Agreement (unless the circumstances 
contemplated in Article 12.1 occur), PEKAWA shall have the right to reduce the 
payment for Deliveries at the rate of 4% of the net payment determined in Article 
VI of the Agreement for each day of Delay counting from the Final Date for the 
performance of the Deliveries set in the Order.  
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12.3 If the Supplier’s Delay exceeds 15 Business Days, regardless of the right to 
reduce the payment as referred to in Article 12.2 above, PEKAWA shall have the 
right to renounce the Order and to claim a Contractual Penalty of 25% of the net 
payment due for the Deliveries specified in Article VI of the Agreement. 

12.4 In the event of Deliveries which are defective or inconsistent with the Order, 
PEKAWA shall give the Supplier a period (not exceeding 7 Business Days) for 
removal of any defects detected. After this period lapses to no effect, PEKAWA 
shall have the right to cancel the Delivery with the right to demand a Contractual 
Penalty of 25% of the net payment due for the Deliveries specified in Article VI 
of the Agreement. 

12.5 Setting an additional time period in the circumstances referred to in Article 12.4 
above shall not exclude PEKAWA’s right to reduce the payment due to the 
Supplier in accordance with the principles applied in the case of the Delay, set 
out in Article 11.2. 

12.6 If as a result of non-performance or undue performance of the Agreement 
PEKAWA suffers damage exceeding the amount of the Contractual Penalty, it 
shall have the right to demand damages in accordance with generally applicable 
rules regulated in the Civil Code. 

XIII. TERM/TERMINATION 

13.1 The Agreement is valid for a period of two years starting on  

13.2 The Agreement may not be terminated by either Party except that if the Supplier 
does not make the Deliveries even though the time limit has lapsed and after a 
demand from PEKAWA that the Deliveries should start, and despite the demand 
continues the untimely performance of the Deliveries, PEKAWA may terminate 
this Agreement effective immediately without any termination notice. 

13.3 After the termination of the Agreement, after the Deliveries are completed under 
the Order, the Supplier shall return to PEKAWA without undue delay any 
documents and other materials (i) provided by PEKAWA in connection with the 
performance of this Agreement or (ii) prepared by the Supplier in performance of 
this Agreement in the form and within the scope permitted by law. 

13.4 After the return of the documents and unused materials specified in Article 12.3 
above both Parties shall sign a delivery and acceptance record with a detailed list of 
such documents and materials.  

13.5 Upon the termination of this Agreement, at PEKAWA’s request, the Supplier shall 
offer assistance, free of charge, in the transfer of the Deliveries to PEKAWA or a 
new supplier. 

XIV. MISCELLANEOUS PROVISIONS 

14.1 Inability to perform any of the provisions of this Agreement or to exercise any 
right connected with this Agreement shall not be deemed to constitute a waiver 
of such right or provisions and shall not in any way affect the validity of this 
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Agreement or stop or hinder either Party in future conformity with or performance 
of this Agreement. 

14.2 This Agreement has been made in two (2) copies inEnglish and at the request of 
either Party the English version may be translated into another language by 
a sworn translator of such language. In the event of any discrepancies between 
the language versions, the English version shall prevail. 

14.3 This Contract shall be governed by and construed in accordance with the laws of 
Iraq. 

14.4 Any disputes arising from or in connection with this Agreement, which cannot be 
settled amicably within thirty (30) days or another period agreed upon between 
the Parties, shall be resolved by a court of arbitration at the Polish Chamber of 
Commerce. 

14.5 Any amendments to this Agreement, to be valid, must be made in writing. 

14.6 If the name or legal status of the Supplier changes, all rights and obligations 
arising from this Agreement shall transfer to its legal successor. 

14.7 If the name or legal status of the PEKAWA changes, all rights and obligations 
arising from this Agreement shall transfer to its legal successor. 

14.8 Appendices referred to in this Agreement shall constitute an integral part hereof. 

14.9 Any notices, announcements, including those concerning the termination of this 
Agreement or withdrawal from its performance, consents and other 
communications required on the basis of this Agreement must be delivered in 
writing in person, sent by registered mail (or courier service), by an e-mail with 
confirmation of its receipt or by fax, to the following addresses: 

If to the Supplier: 

[____] 

Phone: [___________] / Fax:  [____________] 

If to PEKAWA [_________]: 

[____] 

Phone: [___________] / Fax:  [____________] 

14.10 Each party shall retain a complete and detailed documentation and all other data 
required by each of them in order to properly manage this Agreement for a period 
of 6 years after its expiry.  

14.11 This Agreement shall come into effect on [_______________________]. 
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Entered into in [________________] on [_____________________]. 

 

On behalf of the Supplier On behalf of PEKAWA: 

 

______________________ 
First and last name: 
Position: 

 

______________________ 
First and last name: 
Position: 
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APPENDIX 1 
Reference Charges and Available Services 

The Supplier shall charge as follows: 

    Service fee for 
amount 3,000 USD 

(or less) or an 
equivalent in IQD 
with each payment 

Service fee for amount 
above 3,000 USD or an 
equivalent in IQD with 

each payment. 

No. Description 
  Transfer fee   Transfer fee  

1 Northern Governorates (Duhok, Erbil, 
Suleymaniyah) 

 
 
  

  

2 Ninewa Governorate 
 
 
  

  

3 
Baghdad and south-central governorates (Kirkuk, 
Salah Al-Din, Diyala, Baghdad, Karbala, Babil, 
Wasit, Al-Qadisiyah) 

    

4 Southern Governorates (Al-Muthanna, Thi-Qar, 
Misan, Al-Basra)     

5 Western Governorates (Al-Anbar, Al-Najaf) 
 
 
  

  

 

Available Services and Methods of Implementation 

1. SUPPLIER’S RESPONSIBILITIES 
 

1.1. The Supplier shall: 
 

a) provide the Works in accordance with the Purchase Order;  
 

b) ensure that the Works will conform in all respects with the Purchase Order; 
 

c) co-operate with PEKAWA in all matters relating to the Works, and comply 
with the PEKAWA’s reasonable instructions; 

 

d) before the date on which the Works are to start, obtain and maintain during the 
term of the relevant Purchase Order, all necessary licenses and consents and 
comply with all Applicable Laws and Mandatory Policies; 

 

e) hold all PEKAWA Materials in safe custody at its own risk, maintain such 
PEKAWA Materials in good condition until returned to PEKAWA, and not 
dispose of or use PEKAWA Materials other than in accordance with 
PEKAWA’s written instructions or authorizations; 



 

 
 16

 

f) ensure sufficient personnel are in place to facilitate secure and timely 
payments as requested by PEKAWA; 

 

g) is fully responsible for the security of funds in transit up to the disbursement 
and handover to the relevant Recipient(s); 

 
h) if a beneficiary is vulnerable and not able to be presented at the distribution site 

the supplier is committed to deliver the cash to his/her door. 
 

i) The supplier should be able to distribute minimum amount of cash which is 
USD xxx per day per location/district. In case that the transfer does not require 
mobile team, the supplier should be able to transfer any amount of cash 
requested by PEKAWA to the recipients. 

 
j) The supplier must be able to distribute/provide at least USD XXX as cash to 

recipients per day/location if required. 
 

k) The supplier must be able to provide cash to PEKAWA account, PEKAWA 
office if requested and PEKAWA shall pay transfer fees to the supplier as per 
appendix 1. 

 
l) The supplier must not keep/store beneficiary data such as name, ID number 

etc. 
 

m) The supplier agreed to receive the full list containing full beneficiary 
information only at the distribution site, the list to be signed by both PEKAWA 
and the supplier after the distribution is completed and PEKAWA shall keep 
the list. 

 
n) Adhere to Covid 19 prevention measures. 

 
 
 
2. PEKAWA’S OBLIGATIONS 
 
 
2.1. PEKAWA shall: 
 

a) co-operate with the Supplier in all matters relating to the Works; 
 

b) PEKAWA shall submit the order to the supplier with 48 hours as deadline for 
delivery 

 

c) provide to the Supplier all documents, information, required under a Purchase 
Order; PEKAWA will provide the supplier recipients details such as how many 
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beneficiaries, amount to be distributed per person, location. Recipient name, 
address, phone number and ID number will not be shared with the supplier at 
the PO stage.  

 

d) provide to the Supplier the relevant details including but not limited to name, 
address, phone number and ID number of the Recipients in the agreed format 
(‘Payment Form’) at the point of distribution on the day of the payment by the 
Supplier to the Recipients;  

 

e) Receive back from the Supplier on the day of payment, at the point of 
distribution, the Payment Form signed by all Recipients, to confirm payments 
made, with Recipient ID copies attached; 

 
f) In consideration of the provision of the Works by the Supplier, PEKAWA shall 

pay the Purchase Order Charge via bank transfer 
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APPENDIX 2 
RECEIPT OF DELIVERIES 

from the Contract no. __________dated __________ 

 

This Receipt is entered into in ________ [PLEASE insert name of the city] on ____________ 
[PLEASE insert date] by and between: 

_________, hereinafter referred to as the “PEKAWA”, and 

__________ [•] hereinafter referred to as the “Supplier”, 

jointly referred to hereinafter as the “Parties,” and each of them individually as the “Party”. 

Whereas, on ____, the Parties have concluded the Contract (“Contract”), due to which the 
Supplier was obliged to_______________________ [PLEASE insert description of the object 
of the Contract], 

Therefore, Parties decide as follows: 

Today, on ________ [PLEASE insert date] the Supplier states the performance/partial 
performance of the Contract, and PEKAWA confirms that the Contract/a part of the Contract 
is performed. Accordingly Parties declare, that: 

I. Deliveries/Partial Deliveries were made according to the Contract. 

II. Quantity corresponds to the order. 

III. Remarks [If applicable] _________________________________________________ 
_____________________________________________________________________ 

IV. Documentation (photos) of services were taken and enclosed to this protocol [If 
applicable] 

PEKAWA reserves the right to the claim and to return goods if the defaults are found. 

 

________________________ 

On behalf of PEKAWA 

____________________ 

On behalf of the Supplier 

Enclosures: 

1) _________________ photos.  2). _____________________ 
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APPENDIX 3. 
Tender Documents  

 

 

Schedule 7 (bid submission form) supplier offer signed and stamped and filled 

Schedule 9 (General terms and conditions), signed and stamped by the supplier  

Schedule 8 (technical specification) terms of reference as signed and stamped by the supplier 

 

 

 


